USAF Senior Non-commissioned Officer Academy Class 21B Reporting Instructions

Congratulations on your selection to attend the third virtual in-residence Air Force Senior Non-commissioned Officer Academy class, 21B.  We look forward to meeting you online and delivering our brand new curriculum.  This virtual course is a full-up version of SNCOA with ample face-to-face time with your instructor and teammates.  This course doesn’t resemble course 14 or other distance learning courses in any way.  If you are unable to participate fully in the class you will need to work with your chain of command and Base Training Manager to get a deferment and reschedule you into a future class; the schoolhouse cannot assist you in this process.  Your status for the duration of the course will be in-place TDY at your duty station, and you are more than welcome to virtually attend the class from your home.  Please email me at kenneth.conolly@us.af.mil for immediate assistance. 

Sister-Service:  You must first create an Air Force Portal account, and then an Air University (AU) Portal account as soon as you are notified of class selection.  This allows us to integrate you into our learning management system, Canvas.  Using a CAC enabled computer on NIPR, go to https://www.my.af.mil/, click ‘Register for a new AF Portal Account w/ your CAC’ and run through account creation.  After you have an AF Portal account established, go to https://auportal.sso.cce.af.mil/auportal/ausso/login.AirUniversity and create an account there.  Use the same civilian email address you gave your liaison as your AU Portal email.  You must use a CAC enabled device over NIPR or government VPN.  Contact Student Admin if you are having difficulties at 334-201-2400.
 
All Students:  Your instructor will be reaching out to you a few days before the course to gather the following information and assist you in joining Microsoft (MS) Teams:

1. Confirmation of your attendance for the virtual 21B class (12 Nov – 18 Dec).
2. A civilian email address that you will have access to throughout the class (this is how we will load you into MS Teams).  Teams displays your email address as your user name in meetings, therefore it is preferred that you have an email address that contains your name (consider creating a new account).
3. The attached student information worksheet, completed in its entirety.
 
Course Requirements:

1. A computer (laptop, desktop, surface pro, or tablet) with a camera and microphone.
2. Reliable Wi-Fi/internet connection (MS Teams does not operate correctly over government VPNs or NIPR).

Canvas Access:

Accomplish the following to update your Air University Portal account email address NLT five days before class start; this is critical to getting you access to our learning management system, Canvas.  There are three (3) places you need to input your email during this process.  The email address you input should be one you have easy access to, we recommend a civilian address.  

· Using a CAC enabled computer and Internet Explorer, go to https://auportal.sso.cce.af.mil/auportal/ausso/login.AirUniversity
 
· Hover over ‘My Info’ and update your email in ‘Contact Info’ (two spots to enter it here), as well as under ‘Canvas Info’.  Use the same email for all three of these, and make sure it is one you have immediate access to, preferably a civilian email address.
 


Etiquette:

1. You will be required to have your camera on during the course lessons for        attendance/participation.
2. UOD will be OCPs/ABUs or equivalent utility uniform for sister-service; facial hair must be within regulation IAW 36-2903.

Your instructor will contact you with specifics about the execution of the course.  The virtual environment offers us tremendous flexibility in flight-room dynamics, and we are very excited to meet you, hear your stories, and see this great learning opportunity come together.  There is no academy-designated physical training program for class 21B.













































MANDATORY STUDENT INFORMATION FOR DAY 1


In addition to the following, you will need to provide a photo of yourself in uniform for graduation purposes; it does not need to be a professional bio photo, but if you are an award winner or Sister-Service it will be broadcast over Facebook Live for graduation.  
[bookmark: _GoBack]

Personal Information
Rank:
First Name:
Last Name:
Middle Initial:
Suffix:
Personal Email:	
Cell Phone:

Duty Information			
Unit:			
Address:					
Base/City:			
State:			
Zip Code:	
Duty Phone:	
Duty Email:

Military Information
Date of Rank:
Projected Rank:
CAFSC:
PAFSC:
Service Component:
TAFMSD:
MAJCOM:




Mailing Address 
Full name:
Street address:
Apt:
City/APO:
AE:
Zip:

Unit Commander Information
Rank:
Full Name:
Duty Phone:
Cell Phone:
Duty Email:

Command Chief Information
Rank:
Full Name:
Duty Phone:
Cell Phone:
Duty Email:

First Sergeant Information
Rank:
Full Name:
Duty Phone:
Cell Phone:
Duty Email:
